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LOI CAM ON

Dé hoan thanh bai khoa luan tét nghiép em xin gui 161 cam on sdu sic dén
Khoa hé thdng théng tin kinh té - Truong Dai hoc Cng nghé Théng tin va Truyén
thong Thai Nguyén da tao diéu kién dé em hoan thanh khoa luan tét nghiép nay.

Em xin chan thanh cam on cac thay, cd gido trong khoa hé théng thdng tin
kinh té da tan tinh chi bao, giup d&, giang day va truyén dat nhiing kién thic bo ich,
nhitng kinh nghiém quy bau cho sinh vién trong sudt thoi gian hoc tap tai truong.

Dic biét em xin guri 101 cam on sdu sic téi Giang vién Th.s L& Thi Quynh
Mai da tan tinh giup d& truc tiép, chi bao em trong sudt thoi gian thuc hién thuc
hién khoa luan tbt nhiép.

Cubi cung em xin gui toi cac lanh dao Cong ty TNHH Supharmco da tao
diéu kién dé em dugc thuc tap tai cong ty va hd trg huéng dan em trong qué trinh
sudt thoi gian vira qua.

Vi kién thizc cua ban than con han ché, trong qua trinh thuc hién bai béo cao
khoa luan tot nghiép nay s& khong tranh khoi nhitng sai sot, kinh mong nhan duoc
nhitng y kién déng gop cua cac thay gido dé bai bao cao khoa luan tét nghiép cua
em duoc hoan thién hon.

Em xin chan thanh cam on !



LOI CAM POAN

Véi d@é tai “Ung dung cdng nghé théng tin trong cong tac quan ly théng tin
ho so nhan sy tai Cong ty TNHH Supharmco, TP. Thai Nguyén, Tinh Thai
Nguyén”, em xin cam doan day la tai liéu, cbng trinh nghién ctru cta riéng ban than
em va duoc sy huéng dan cua Giang vién Ths. L& Thi Quynh Mai. Cac noi dung
nghién ctu, két qua trong dé tai nay la trung thuc va chua dugc cong b véi bat cir
hanh thirc nao trude day. Nhitng s6 liéu, tai liéu phuc vu cho viéc phén tich, danh
gia dugc thu thap tir cac ngudn khac nhau co ghi rd trong tai liéu tham khao.

Em xin hoan toan chiju trach nhiém vé 16i cam doan danh du caa em.

Théai Nguyén, ngay....thang....nam 2023

NGUOI VIET BAO CAO

No6ng Thi Nguyét



MUC LUC

01 107N 10 T i
LOI CAM DOAN .....ooviiiiiesiieeeeeseee et ses st asss st st es st ssssenens s s ii
YL (O3 [T iii
DANH MUC HINH ANH w..oovovieieceeeeeee e snss s, Vi
DANH MUGC BANG DIBU.....cvvveeeeeeeeeeeeeeeeee e eeeeet e et en e seeees s s e es s e srenenns viii
LOINOIDAU ..ottt iX
Chuong 1. CO SO LY LUAN VE CONG TAC QUAN LY HO SO NHAN SU'......1
1.1. Co so 1y luan VE N0 SO NMNAN SU .ot e et en e 1
1.1.1. KDAT NEM DO SOu.v.vtvvrieecesiceeseeieeeeseeeesstesees st sen st nsssessenees s saneesnes 1
1.1.2. PRAN 10@I N0 SO «.vvveeeeeeeeeee ettt ettt et s et en ettt ee e esen e, 2
1.1.3. Vai tr0 Cla N0 SO NNAN SU.....cvveeceeeeieeeceesse et 4
1.1.4. Thoi han bao quan ho SO NNAN SU........c.eveeeeeeeeeeeeeees e 5
1.1.5. Cach Iuu trit VA bao quan N6 SO NAN SU .......vvvecveereeeeeeees e 10

1.2. Co so Iy 1uan vé quan 1y hd SO NhAN SU c..c..cvecveeeceeeeree e, 10
1.2.1. Khai niém vé quan Iy ho s0 NhAN SW.........c.eeveevieeeieesesieeesesens s, 10
1.2.2. No6i dung quan 1y N6 S0 NAN SU .....c.veveveerceeeeieeeseeeseeeeeee s, 11
1.2.3. Quy trinh qUAN 1Y NG SO NNAN SU....vveveceeceeeceeeee et 21
1.2.4. Vai tro ciia cong tac quan 1y ho so nhan Su........c.ceeeeeeeeeeeereeseesseceenennn, 23

Chuong 2.THUC TRANG VE CONG TAC QUAN LY HO SO NHAN SU TAl
CONG TY TNHH SUPHARMCO, TP THAI NGUYEN, TINH THAI NGUYEN 26

2.1. Gigi thiéu vé Cong ty TNHH SUPhArMCO ......c.cvevevererceeeeeeseses s, 26
2.1.1. Gidi thi€U ChUNG ..o s 26
2.1.2. Co cau t chirc ctia cong ty TNHH SUPharmeo.........coovevveeeveereesinenenns 27
2.1.3. Chirc nang, nhiém vu cua cong ty TNHH Supharmco..........cccccoeeeeneen. 29

2.2. Thyc trang cong tac quan ly hd so nhan sy tai Céng ty TNHH Supharmco..31
2.2.1. Thyuc trang V& NQUON NAN TC..........coovieeeeeeeeeeeeeeee e, 31
2.2.2. Thuc trang chung cong tac quan Iy ho so nhan sy tai Cong ty TNHH
SUPRNAIINCO ..ttt ettt sb et 35
2.2.3. Quy trinh quan Iy hd so nhan su tai cong ty TNHH Supharmco ............ 37



2.3. Panh gia chung vé cong tac quan 1y hd SO nhan S.........cocevevveeeeeeeeeeeeeene 39
T T RV 111 1 DO 39
2.3.2. NRUQC GHEM ...vovoeeeeeeeeeeete ettt 39

2.4. Giai phap ning cao chit luong quan 1y hd so nhan su tai Céng ty TNHH

SUPNAIMMICO it 40

Chuong 3. UNG DUNG CONG NGHE THONG TIN TRONG CONG TAC QUAN
LY THONG TIN HO SO NHAN SU TAI CONG TY TNHH SUPHARMCO TP.

THAI NGUYEN, TINH THAI NGUYEN .....cooviviriieirereiceee st 42
3L DAL VAN A& oottt ettt ettt ettt 42
3.2. Gidi thiéu V& phan mém MISA AMIS ..o, 44

3.2.1. Céc chtic nang co ban caa phan mém MISA AMIS ........coovevvveveeeiennnne, 44
3.2.2. Nhiing loi ich vuot troi cua phan mém MISA AMIS ......covveevevecreinn, 46

3.3. Ung dung phan mém MISA AMIS (Théng tin nhan sy) trong cong tac quan
ly thong tin hd so nhan sy tai cong ty TNHH Supharmco, TP. Thai Nguyén, tinh

TRAT NGUYEN ..o e e et e et e e nae e reere s 47
3.3.1. Tao tai Khoan MISA AMIS .......c.oviieeeeeeeeeeee oo, 47
3.3.2. Pang nhap tai Khoan MISA AMIS..........cccovivveeeieieeeseeesesieseeenienen, 48
3.3.3. Thyc hién cac chirc nang quan Iy thdng tin hd so nhan sy ..........ccceo....... 50

3.4. Danh gid k&t QUA Gat QUOCT .......cvvecvieeeeceeee s 65

KET LUAN ..ottt sttt sneanens s 66
TAILIEU THAM KHAO ..ot 68
NHAN XET CUA GIANG VIEN HUONG DAN ........ccoovvvieeeeersieeeeeeseesneeenns 69



DANH MUC CHU CAI VIET TAT

STT CHU VIET TAT CHU VIET HOAN CHINH
1 Bo TT&TT B6 Thong tin va truyén thong
2 CBCNV Céan bo cong nhan vién
3 CNTT Cong nghé thong tin
4 HCNS Hanh chinh nhan su
5 TNHH Trach nhiém hiru han




DANH MUC HINH ANH

HINA 1.1 MAU NG SO vvuvviiriieiieeieeies ittt 1
Hinh 3.1. Trang cht phan mem MISA AMIS.........ccovieeieieeeeseseess e 48
Hinh 3.2 Dang ky tai khoan MISA AMIS ..o 48
Hinh 3.3 Man hinh dang nhap phan mém MISA AMIS.......c.ccoeieiveoeeeeeeeeesne 49
Hinh 3.4 Man hinh sau khi dap nhap phan mém MISA AMIS .........ccccevvvvrernnene. 49
Hinh 3.5 Man hinh tong quan ThOng tin NhAN SU ........c.coeviveieeseeeeee s 50
Hinh 3.6 Man hinh thdng tin N3 SO NhAN SW.......cco.eveveeieeceeeeeeseeeses s 50
Hinh 3.7 Thém mai thong tin N6 SO NhAN SW.........ceeeeeeeieeee e, 51
Hinh 3.8 Dinh kém tai liéu trong O SO TNAN SU +.vvvveeeeeeeee et 51
Hinh 3.9 Chon tép dinh K€M ........cooviiiiiie e 52
Hinh 3.10 Tai tép tai liéu dinh KEm ......cccoviiiiiiieiccce e 52
Hinh 3.11 Man hinh hop d0Ng NNAN SW..........c.evreceeeeeese et 53
Hinh 3.12 Thém méi thong tin hop dong 120 ONG......c..ceveeveeeerreereieeeeeeeeseeiseeeees 53
Hinh 3.13 Man hinh danh sach b6 Nhiém NNAN SW.......veeeeeeeeeeeeeee e 54
Hinh 3.14 Them thil tuC DO NNIBM ....veeeeeeeeeeeeeeeeeee et 54
Hinh 3.15 Th&m tha tuC MIEN NNIEM .....ovveeeeeeeeeeeeeeeeeeee ettt 55
Hinh 3.16 Thuc hién thém thu tuc thuy@n chuyén nhan Vien ............ccccceeeeeeeeneenee. 55
Hinh 3.17 Thém dot khen thudNg .........coooviiiiiiii e 56
Hinh 3.18 Thém d6i trong Khen thudNG...........cc.ovvvvreeerereseeseeseeiesesseesesessessessenenes 56
Hinh 3.19 Thé&m thu tuC NI VIEC.......cveiiiiiecieceec e 57
Hinh 3.20 Thém so ¢6 trong qUA trinh 1AM VIBC ........ceevveveeeeeceeceee e, 57
Hinh 3.21 Thém cac chuong trinh phic 191 ......cooveiiiiiiiii 58
Hinh 3.22 Thém hang loat nhan vién tham gia chuong trinh phac loi ..................... 58
Hinh 3.23 Man hinh DA0 CAO ........cccveiiiiicec e 59
Hinh 3.24 Thiét 1ap diéu Kign JAY i I8U..........covveeeeeeeeeeeeeeeveeeee e 60
Hinh 3.25 Chon 10ai DA0 DAO.........ccveiiiiiii e 60
Hinh 3.26 Bao cao dang danh SACN ............ccccoviiiiii e 61
Hinh 3.27 B40 C40 dang Nai CRIGU .......c.eveeveevereeeeceeeese et 61
Hinh 3.28 Chon tham SO DA0 CAO .....vv.eeeeeeeeee oottt n e 62

Vi



HiNh 3.29 ThEM Diéu @0 DAO CAO ....v.veveeeeeee oo e e e e e 63

Hinh 3.30 Man hinh bao c4o biéu d6 thdng tin NhAN SW .........ccc.ovvveveeeieeeeseeens 63
Hinh 3.31 Xuét Khau tai 1i8U D40 DAO...........c.ovveecrerereieeeeeeee e 64
Hinh 3.32 Xuat khau tai liéu bao b4o dang file eXCel..........ccooevireeeveeeieeeesiees 64

vii



DANH MUC BANG BIEU

Bang 2.1 Co cdu lao dong theo gidi tinh & do tudi cua cong ty giai doan 2021-2023 ....31
Bang 2.2 . Co ciu theo trinh d6 lao dong cua cong ty giai doan 2021 — 2023.......... 33
Biéu do 2.1 : Gidi tinh lao dong giai doan nam 2021 dén nam 2023 .........cc.ccueneee. 32
Biéu do 2.2: Trinh d6 lao dong giai doan nam 2021 dén naAm 2023 ....cevreeeeen, 34

viii



